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1. O0mume moI0XeHUS

1.1. TTonoxeHre 0 HOPMATUBHOM JIOKALHOM akTe (maiee - [lonoxeHue)
MYHUIUTATBHOTO OIOHKETHOTO YUPEXIeHUsS IONOJIHUTEIBHOIO 00pa3oBaHUM
CIIOPTHMBHAS IITKOJIa OJMMITMACKOTO pe3epBa M0 raHabomy ropoga CtaBpomois
UMEHH 3aciIy)XeHHoro TpeHepa Poccum Bukropa JlaBpoBa (nmamee -
VYupexaeHne) ycTaHaBIUBaeT eJuHbIe TpeOOBaHUS K HOPMATHBHBIM JIOKAJIBHBIM
aKTaM, UX IIOATOTOBKe, 0(DOPMIIEHUIO, IPUHATHIO, YTBEPKACHUIO, BCTYIUICHUIO
B CHJLy, BHECEHUIO U3MEHECHUM ¥ OTMEHE.

1.2. Hacrosiee Ilonoxxenue siBnsieTcss HOPMaTUBHBIM JIOKAJIBHBIM aKTOM
(manee — JIokanpHBIA akT) YUpexIeHHUs ¥ 00S3aTeNbHO K HCIIOJIHEHUIO BCEMU
y4acTHUKaMH yueOHO-TPEHUPOBOYHOTO IIpoLecca.

1.3. ITonoxxeHre TMOATOTOBJIEHO HAa OCHOBaHUMM TpymoOBOrO KoZeKca
Poccuiickoit @eneparuu, I'paxnganckoro Kopgexca Poccuiickoit ®Pepepanuu
(manee — TK PO, T'K P®), YcraBa YupexaeHus.

1.4. JloxkanpHBIH aKT YUpPEXIeHUS — 3TO HOPMATHMBHBIA IIPaBOBOH
TOKYMEHT, COJIEpIKallliii HOPMBI, PETyIUPYIOIIUE OEITEIbHOCTh Y UPEKIECHUS]
B IIpelleflax CBOEM KOMIIETEHIIMM B COOTBETCTBHUU C 3aKOHONATEIHCTBOM
Poccuiickoit @enepaiyiv, B MOPSAKE, yCTAHOBISHHOM Y CTaBOM Y UpPEXICHUS.

1.5. JloxanbHBIE aKThl YUpPEKIACHUS OEHUCTBYIOT TOJIBKO B IIpelenax
YupexeHus.

1.6. JlokanpHBIE aKThl M3OAKOTCS IO OCHOBHBIM BOIIPOCAM OpPraHU3ALAH
¥ OCYIIECTBIEHNUS yueOHO-TPEHUPOBOYHOIO IIpoIiecca.

1.7. JlokanbHbIE  aKTBI, COOTBETCTBYIOIIME BCEM  TpeOOBaHUAM
3aKOHOJATeNsCTBA Poccuiickoii @Deneparuu, SBISIOTCS  00sS3aTENbHBIMU
K MCIIOJHEHHIO BCEMH YYaCTHHKaMU YIeOHO-TPEHUPOBOYHOTO IIpoLecca.

1.8. Hopms! JIOKaIbHBIX aKTOB, yXyAIIAIOIINE TOJI0XKEHUE 00ydaronmxcs
Wi pabOTHHUKOB YUpeXIEHHWsS IO CPaBHEHHWIO C 3aKOHOAATENBCTBOM JHOO
NPUHITBIE C HapyIIEHHWEM YCTAHOBJIEHHOI'O IIOpsAlKa, HE IIPHMEHSIOTCA
Y TIOJIJIeKaT OTMEHE Y UPEKICHUEM.

1.9. JIokanpHBIE aKThl YUPEXIEHUS YTPAYHUBAIOT CHIY (IIOJTHOCTHIO WX
B OTZENIbHON 9acTH) B CIEAYIOIINX CIIydasx:

BCTyIUIEHHE B CWJIy akTa, I[PU3HAIOMEro [NaHHBIA JIOKaNBHBIH akT
YTPaTUBIIHUM CHUILY;

BCTYIUIEHHE B CWIy JIOKaJbHOTO akTa OombIled FOPUAWYECKOW CHIIE,
HOPMBI KOTOPOT'O IIPOTUBOPEYAT MOJIOKECHUAM JaHHOrO JIOKaJIbHOTO aKTa,

Mpu3HaHWEe CyJOM  WJIM HHBIM  YIIOJHOMOYEHHBIM  OpraHOM
roCyIapCTBEHHOW BiacTH JIOKambHOrO axTa YUpex[eHHs INPOTHBOpEYAIINM
JIeUCTBYIOIIEMY 3aKOHOIATEIIbCTBY.

1.10. JlokanbHBIM aKT YUpekKOEeHUs, YTPATUBLIAM CHIY, HE ITOIJIEIKHT
HCTIOJIHEHUIO.

2. llenu u 3ama4un

Lensmu u 3amagamu HacTosmero Ilonoxxenne ABIAIOTC:



COo3JaHHe €eIMHOM M COIJIaCOBaHHOW cucTeMbl JIOKaIBHEIX aKTOB
VupexneHus;

obecrieueHne IPUHITAIIA 3aKOHHOCTH B HOPMOTBOPYECKOU IESATEIEHOCTH
VYupexaeHus;

COBEPIIIEHCTBOBAHHE IIPOIleCCca ITOATOTOBKH, O(MOPMICHHUS, NPUHATHSI
U peann3aiuy JIOKaTbHbBIX aKTOB;

IpeNoTBpallleHne  AyONHpOBaHUS  PErylHUpOBaHHs  OOIIECTBEHHEBIX
OTHOIICHUM B Y UYPEXKICHUU.

3. BI/I,[IBI HOPMATHUBHEIX JIOKQJIBHBIX aKTOB

3.1. B COOTBETCTBHM ¢ YCTaBOM JESTEIBHOCTb Y UPEKICHUL
pErJiaMeHTUPYETCS CIEIyIOUMMHE BUAaMU JIOKAIbHBIX 8KTOB: IIOJOXKEHHS,
IIPYKa3bl, PACIOPSDKEHMSI, UHCTPYKIIUY, NOJDKHOCTHBIE MHCTPYKIIUMH, IIPABHUIIA,
mopsAnakd. IIpencTraBieHHBI IepedeHb BUIOB JIOKAIBHBIX 38KTOB HE SBIISETCS
HCYEPIIBIBAIOIITIM.

3.2. JIoKabHbIE aKThl YUPEXKIEHUSI MOTYT OBITh KIacCu(UIIIPOBaHBL:

a) Ha TPYIIIEI B COOTBETCTBUM C KOMIIETECHIIUEN Y UpEKICHHUS:

JlokaipHBIE aKThI OpPraHU3allMOHHO-PACIIOPSAUTEIBHOIO XapaKTepa,

JIokapHBle aKTHI, pErjaMEeHTHPYIONIHe BOIPOCHl OpraHU3alluU y4eOHO-
TPEHHUPOBOYHOTO IIPOLECCA;

JIokanpHEIE aKTHI, pErIaMeHTHpPYIOIIHEe OTHOIIeHUS paboTomaTend
¢ pabOTHHUKAMK ¥ OPraHU3aIMI0 METOIMIeCKOH paboThl;

JlokanpHBIE  a@KThl, pETJaMEHTHUpPYIOLUMEe  JeATENIBHOCTh  OpPraHoB
CaMOYTIpaBlIeHUs Y UpEKICHNUS;

JlokanbHbIE aKTHI, periaMeHTUPYIOIIKe aIMUHUCTPATUBHYIO
1 (HDMHAHCOBO-XO3SMCTBEHHYIO ACATEIBHOCTD;

JlokanbHEBIE aKTHI, 00ECIIEYNBAIOIIIE BEACHUE NEIOIPOU3BOICTBA.

0) 1Mo KpUTEPHUIM:

[I0 CTENEeHM 3HAUYWMOCTH: o0s3aTenbHble (Halu4We  KOTOPBIX
YCTaHOBJIEHO 3aKOHOIATeILCTBOM) U He00sA3aTEeIbHBIE;

o cepe IeHCTBUA:

o01Iero XxapakTepa U CIeUaIbHOIO XapaKTepa;

10 KpyTy JIULL:

pacmpocTpaHsioyecss Ha BCeX pPaOOTHMKOB VYUpEXIEHHS | He
PacIpoCTPaHSIOIIHECs Ha BceX PaOOTHUKOB Y UpEXKICHNUS,

10 CTI0c0o0y MPUHSTHS:

IIpUHUMAaEMbIe PYKOBOJIUTEIIEM VYupexneHus e TMHOJINIHO
U NpUHHMAaeMBIe C Yy4eTOM MHEHHUS IIPeJCTaBUTEIBHOIO OpraHa y4YacTHHUKOB
y4eOHO-TPEHHPOBOYHOIO MIPOLIECCa;

10 CPOKY HEWUCTBHS:

IIOCTOSHHOTO JOeWCcTBHsI, OECCpOYHBIE, C OIPEACIEHHLEIM CPOKOM
JeHUCTBUS;

10 CPOKY XPaHEHUS:



TIOCTOSSHHOTO XpaHeHUs, 735 JIeT U Ipyrue.

4, HOp}IIEOK IIOATOTOBKH HOPMATHBHBIX JIOKAJIbHBIX dKTOB

B Vwupexnenuu ycTaHaBIWBaeTCs CIEOYIOIIUN MOPSAOK ITOATOTOBKHU
JlokaJlbHBIX aKTOB:

4.1. NHATIMATOPOM TTOATOTOBKY JIOKATBHBIX aKTOB MOTYT OBITH:

YUpEeaUTEND;

aIMUHHCTpalMs YUYpexIeHUs B JHIe e€ IUPEeKTOopa, 3aMecTUTENed
IUAPEKTOPa;

YYaCTHUKHU y4eOHO-TPEHUPOBOYHOIO MpoLiecca.

OcHoBaHuEM [JIs1 MOATOTOBKHU JIOKaJIbHOTO aKTa MOTYT TakKKe SBISATHC
U3MEHEeHUsT B 3aKoHogarenbcTBe Poccuiickodi @enepanuu  (BHeceHUe
U3MEHEHUH, H3JaHie HOBBIX HOPMATUBHBIX ITPABOBLIX aKTOB).

4.2. IIpoext JIoKagpHOTO aKTa TOTOBUTCS OTAENBHBIM PaOOTHUKOM WA
rpymmnoi paboTHUKOB 0 MOPYUEHHUIO IUPEKTOpa Y UPEkKICHUS, a TAKKe IPYTUM
OpraHoM cCaMOYIIpaBJICHUS VYupexnenus, KOTOPBIN BEICTYITAI
C COOTBETCTBYIOLLEH MHULIUATUBOU.

4.3. TlomrotoBka JIOKanbHOTO aKTa BKJIIOYaeT B ce0s U3yUeHHE
3aKOHOAATENBHBIX W HWHBIX HOPMAaTHUBHBIX aKTOB, JIOKaJIBHBIX aKTOB
YupexneHus, periiaMeHTUPYIOLIUX T€ BOIPOCH], KOTOpPBIE IIPEAIIOIaraeTcs
OTpa3uTh B IPOEKTe HOBOTO aKTa, W Ha O3TOW OCHOBE BEIOOp ero BuUa,
COJIepXKaHUs U NPEJICTABJICHUE ero B MUCEMEHHOM dopMe.

4.4, TlogrotoBka Hamboyiee BaXHBIX JIOKaJBHBIX akKTOB (IIPOEKTOB
pemreHut coOpaHuil, OpPraHOB CaMOYIpaBlIeHHUs, IIPUKa30B, IIOJIOXKEHHUH,
MpaBWJI) JTOJDKHA OCHOBBIBATHCS Ha pe3yJbTaraX aHalln3a OCHOBHBIX CTOPOH
IEATEIBHOCTH YUpPEeXIEHUs, TEeHIEHIUH e€ pasBUTUA U CIOXHUBIIEHCS
CUTYyalLHH.

4.5. Tlo Bompocam mpuemMa Ha paboOTy, IEPEeBOAOB, YBOJIbHEHUH,
IIPEeIOCTABIEHNUA OTIYCKOB, TIOOIIPEHWH MM IpUBJICUEHUS pPabOTHUKOB
K OUCIHUIUIMHAPHON WM MaTepHaIbHON OTBETCTBEHHOCTH U3AIOTCS IIPUKA3HI, B
cootBeTcTBHU ¢ TK PO.

4.6. Tlpoekt JloKampHOTO aKTa MOIJIEKHUT O0OA3aTENBPHOM IIPaBOBOU
SKCIEPTU3E U MPOBEPKE HA JTUTEPATYPHYIO I'PAaMOTHOCTE, KOTOPBIA IIPOBOASTCS
YupexxgeHreM  CaMOCTOSTENIBHO OO C  y4acTHeM  IIPHUBICYEHHBIX
CIIELINAIUCTOB.

4.7. TTpoexT JIokabHOTO aKTa MOXKET OBITH IIPEJICTaBlIeH Ha 00CyKICHHE.
®opMEI TIpeCTaBIeHUs U 00CYKISHUS MOTYT OBITh Pa3lU4YHBEIMY, HAlPUMeED,
pasMelieHue mpoekra JIokaapHOro akTa Ha MH(GOPMAIMOHHOM CTEHJIE B MECTE,
JIOCTYITHOM JUIsI BceoOIero o00o3peHus, Ha calTe YUpexIeHHs, HalpaBICHHE
IIPOEKTa 3aUHTEPECOBAHHEBIM JTHUIAM, [IPOBEICHIE COOTBETCTBYIOIIEro COOpaHus
C KOJIJIEKTHUBHBIM 00CYXIEeHUEM IpOeKTa JIOKaIIbHOTO aKTa U T.1.

4.8. Ilpu ©HeoOxomumocTd JIOKambHBIM aKT IPOXOAUT IPOLEXYPY
COIJIaCOBAHUS.



5. HOpHI[OK IPUHATHA U YTBEPXKICHNUA HOPMATUBHBIX JIOKAJIbHBIX aKTOB

5.1. JlokanmpHBI# aKT, MPOIIENIIMA I[IPABOBYI0O M JIATEPATYPHYIO
OKCIIEPTH3y, a TakXkKe IPOLENypy COITIaCOBAHMA, IIOMJIEKHUT IIPHHATHIO
U YTBEPXKAECHUIO PYKOBOIUTENIEM YUpPEXIEHHS B COOTBETCTBUU C Y CTaBOM
YupexeHus.

5.2. JIokaynpHBIE aKTBl YUpEXIOECHUS MOIYT IPUHMMATHECS ITUPEKTOPOM,
o0muM coOpaHreM pabOTHUKOB, IIEJarOTHYECKUM COBETOM, JIHOO HHBEIM
OpraHOM CaMOYIIpaBIECHUS YUPEXIEHUs, HAJEJIEHHEIM IIOJTHOMOYMAMH IIO
pUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHU C Y CTaBOM YUPEXICHHS — IIO
IpeaMeTaM UX BEEHUS U KOMIIETEHIIUH.

5.3.1Ipu npunstiu JIOKanbHBIX aKTOB, 3aTpardBaloOlIUMX IIpaBa
HECOBEPIICHHOIETHUX OO0YyJalOlIUXCs, YYHUTBIBAETCA MHEHHE pOAMTENEH
(3aKOHHBIX TIpeACcTaBUTENeH).

5.4. He mnopnexar npumeHeHUO JIOKanbHBIE AaKTBL, YXYAILIAIOIIME
IIOJIOKEHHE Pa0OTHUKOB [0 CPaBHEHHUIO C TPYIOBBIM 3aKOHOJATEILCTBOM,
KOJUIEKTWBHEIM JOTOBOPOM, COIVIAIIEHUSAMH, a Takxke JIOKaJlbHEIE aKTE],
TIPUHSATHIE C HApYIIEHUEM MOPsAKa yueTa MHCHHS IIPEICTaBUTEILHOIO OpraHa.

5.5. Ipomenmuii npouenypy OpuHATHAS JIOKAJIBHBIM aKT yTBEPXKIAETCH
IupeKkTopoM Yupexmenus. IIporenypa yTBepXIeHHS odopmisieTcs IH00
MTOIHCHIO, INOO0 IPUKa30M AUPEKTOPa Y UPEKICHU.

5.6. JlokampHBIM aKT BCTyIaeT B CHUIIy C MOMEHTA, YKa3aHHOIO B HEM,
1100, B CIydae OTCYTCTBHUS TaKOro yKa3aHWs, [0 UCTEUEHUHU 7 KaJeHIapHBIX
IHEeU ¢ JaThl MPUHITHS JaHHOIO JIOKaIBHOIO aKTa.

Haroit mpuHaTHS JIOKaNbHOTO akTa, TpPeOYIOMEero yTBEPXKAECHUA
TUPEKTOPOM Y UpexICHUs, SIBISETCS NaTa TAKOr0 YTBEPXKICHHUS.

5.7. Tlocne ytBepxkzaeHWs JIOKaJIBHOrO akTa IMPOBOJUTCS MpoLexypa
O3HAKOMJIEHHsST C HHM YYacTHHUKOB Yy4eOHO-TpEHHPOBOYHOIO IIpollecca, Ha
KOTOPBIX  PACIpOCTPAHSIOTCS IIOJIOKEHUs JaHHOro JIOKalbHOro — aKra.
Osnakomienwe ¢ JIOKaJTbHBEIM akToM oOQopMIseTci B BHAE POCIHCH
O3HAKOMIIIEMEIX JIMII C YyKa3aHWeM [aThl O3HaKOMJIEHHs MO0 Ha CaMoM
JlokagpHOM akTe, JUOO Ha OTAENBHOM JIMCTE O3HAKOMIIEHHS, NpHIaraeMbIM
K HeMY, JTHOO B OTAEIBHOM XXypHalle.

6. OdopmiieHrie HOPMaTUBHBIX JIOKAJIBHBIX aKTOB

Odopmienre JlokampHOTO akTa BBIIOJIHAETCS B COOTBETCTBUHU
¢ TpeboBanusMu  «['OCymapCTBEHHOM  CHCTEMBI  JOKYMEHTallHOHHOTO
obecreuenuss ynpasinenus. OcHoBHble moJoxeHHA. OO6mue TpeboBaHMs
K JOKYMEHTaM H CIy)X0aM [IOKYMEHTallHUOHHOTO OOeCHedYeHus», a TaKke
HOpMaMu «YHUGHUIMPOBAHHON CHCTEMbI TOKYMEHTAllMH. YHH(QUIMPOBaHHAS
CHCTEMa OpTaHM3ALMOHHO-PACIIOPSAUTEIBHON HOKyMeHTanud. TpeboBaHus
k odpopmienuro mokymentoB. I'OCT P 6.30-2003» (yts. IlocTanoBineHuem
T'occranmapra Poccuu ot 03.03.2003 Ne 65-ct «O NpUHATHH W BBEICHUH
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B JIeiCTBHE TOCyJapcTBEHHOro craHmapra Poccuiickoir ®epepamum»). Ipu
3TOM:

6.1. Crpykrypa JlokampHOro akta HODKHA OOecleduBaTh JOTMYECKOE
pasBUTHE TEMBI IMPaBOBOTO peryiampoBaHus. Eciau TpeOyercs pasbiCHEHHUE
mejgeli ¥ MOTMBOB TMpHHATHA JIOKaJIbHOrO axkra, TO B IPOEKTE [aeTCs
BCTyIHTeNbHAS 4YacTh — InpeaMOyna. IlonoxkeHus HOPMATHBHOIO XapakTepa
B IpeaMOyITy He BKIFOYAOTCS.

6.2. HopmaruBHBIE TpeAnucaHus OQOPMISIIOTCS B BHIE IIyHKTOB,
KOTOpbIe HyMepYyIOTCs apaOCKUMU LHU(PaMU C TOYKOX U 3aI0JIOBKOB HE MMEIOT.
[TyHKTBI MOTYT TOAPA3JENSIThCS Ha IOAIYHKTB, KOTOpPHIE MOIYT HMETh
OYKBEHHYIO WM LA(DPOBYIO HYMEPALIHIO.

6.3. 3naunTenpHBle MO 00BbeMmy JIOKajdbHEIE aKThl MOTYT HEIUTHCS Ha
I7IaBbl, KOTOPBIE HyMEPYIOTCS PUMCKUMU I paMu 1 UMEIOT 3ar0JIOBKH.

6.4. Eciu B JIOKaIbHOM aKTe IPHUBOIATCS TaONHIbI, TpadUKH, KapThl,
CXEMBI, TO OHH, KaK IPaBUJIO, JOJKHBI O(QOPMIISATECS B BUIE NPUIIOKEHHUH, a
COOTBETCTBYIOIINE ITyHKTHI aKTa JOJKHEI UMETh CCBUIKH Ha 3THU IIPUIIOKEHU.

6.5. JlokanmpHBIM aKT C TPUJIOXKEHUSIMH JOJKEH WMETh CKBO3HYIO
HyMepaluio CTpaHuIl.

6.6. JIoKaJIbHEIM aKT W3JaraeTcsl Ha rocy1apCcTBEHHOM s3bIke Poccuiickon
Denepanvil ¥ JOIKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

6.7. Ctpyktypa JlokampHOro  axkTa  JODKHA  OBITH  JIOTMYECKH
000CHOBaHHOM, OTBEYAIOIIEH IEIIM U 3a/ladyaM IIpaBOBOTO PEryJIMPOBaHHUs, a
Takke obecleunBarolield JIOrMYeCKOe pa3BUTHE W IPABUIBHOE I[IOHHMAHHE
JTAHHOTI'O JIOKaJIbHOT'O aKTa.

6.8. B JlokapHBEIX aKTax JAIOTCS OMPEASIICHUS BBOAUMBIX FOPUIUIECKUX,
TeXHUYECKUX M OPYrHUX CIENUaIbHBEIX TEPMUHOB, €CIM OHU HE SABIIAIOTCA
OOIIEN3BECTHRIME U HEYINOTpeONseMBIMH B 3aKOHOJATENbCTBE PocCCHICKOR
denepavivl 1 peruOHaJIFHOM 3aKOHOATEILCTBE.

6.9. He momyckaeTcs MepemnuChIBaHHE C 3aKOHOB. IIpu HEoOXOOUMOCTH
3TO JIeIaeTCs B OTCHUTIOYHOM QopMme.

7. OCHOBHEIE Tpe6OBaHI/I}I K HOpMAaTHUBHbBIM JIOKAJIBHBIM aKTaM

JlokanbHBIE aKThl YUPEXJEHUS [OJKHBI COOTBETCTBOBATH CIIEHYIOIIUM
TpeOoBaHUAM:

7.1. TlomoxxeHue JOMKHO COIEPXKaTh CIEAyIolIue 00s3aTeNnbHbIe
PEKBUBUTEHI:

obo3Hauenne Buaa JIOKaTBHOTO akTa, €ro HauMEHOBaHWE, TPHUQBHL:
MIPUHSATO, YTBEP)KIEHO, COIIaCOBaHO, YUYTEHO; PErUCTPALIMOHHEI HOMED, TEKCT,
COOTBETCTBYIOIIMH €ro HAaWMEHOBAaHUIO; OTMETKY O HAJIWYUU IPUIIOKEHUA
M COTJIaCOBAHUA.

7.2. TlpaBuma [OOMXKHBI COAEpXaTh ClEAyIOIHe 00A3aTeIbHbIE
PEKBU3BUTHI:
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o6o3HaueHMe Buaa JIOKAIBHOTO akTa; €ro HanMEHOBaHWE, I'PUQEI
MIPUHSTHS W YTBEPXKIEHHUS; TEKCT, COOTBETCTBYIOLIUM €ro HaMMEHOBaHWIO;
OTMETKY O HAJTUYUU MTPUIIOKEHHUS, PETUCTPALIMOHHEIN HOMED.

7.3. HWHCTpyKIMM JOJDKHBI COIEpXaTh CIeAyrolue o00sA3aTeIbHbIe
PEKBU3UTHI:

obo3Hayenre BHIa JIOKaJBHOTO akTa; €ro HaWMEHOBaHHWE; TIPHQBI
MPUHATAS W YTBEP)KIEHUS; TEKCT, COOTBETCTBYIOIIMM €ro HaMMEHOBAHHIO;
OTMETKY O HaJIMYW¥ IPUIOKEHUS; PErUCTPALIMOHHBIN HOMED.

7.4. Pemenus OODKHBI COAEP)KaTh Cleqyrolrue 00sA3aTeIbHBIE
PEKBU3UTHL:

0003HaueHUe BHOA JOKAJIBHOIO aKTa, MECTO W [aTy NPUHATHSI, TEKCT,
IIOJDKHOCTB, (haMUJINI0, WHUIMAIBl W IOAIKCH JIMLA, IMPHHABIIErO DEIICHHE,
OTTHUCK TI€YaTH.

7.5. Tlpuka3pl © pacHOpPsSIKEHUS IUPEKTOpa YUPEKIACHHS [JOJDKHEI
CoIlepXXaTh ClIenyromye 00s3aTeIbHbIE PEKBU3UTEL:

obo3HauyeHue BuAa JIOKaJIBHOrO aKkTa ¥ €ro HaMMEHOBAaHUE; MECTO U JIaTy
IIPUHSTHS, PECHCTPALMOHHBIN HOMEp, TEKCT, TOJIKHOCTD, (PaMUIIHIO, HHUIIMATIEL
U TIOIIACEH UPEKTOpa Y UperKIeHHUS.

[TpuKa3sl ¥ pacopsHKEHNsI BHIIOMHAIOTCS Ha OJaHKe YYpexKIeHU.

7.6. TIpOTOKOJIBI ¥ aKThI TOJDKHBI CONEPXKAaTh CIEeLYIOIe 00s13aTeIbHBIE
PEKBU3ZUTHL:

o0o3HayeHue Buja JIOKaJbHOTO akTa; MECTO W JaTy IIPUHATUS, HOMED;
CIIUCOK MPHUCYTCTBYIOIINX; TEKCT, COAEP)KAIU TOBECTKY HHs, OIMCAHME XO/a,
IOpsSiAKa ¥ IPOIEOyphl, COBEpIIaeMBIX OIpENeNIeHHBIX (FOpPHAMYECKH
3HAYUMBIX) JeHCcTBUH, TUOO OTCYTCTBHE OIPEICNICHHBIX (PAKTOB; MOJKHOCTD,
(haMUIIHIO, MHHUIAATB! U TOAMNKCH JuIla (JIUL), COCTABUBIINX MW IPUHAMABIINX
y9acTHe B COCTAaBIEHUHU IIPOTOKOJIA MU aKTa.

7.8. Meroaudueckue PEeKOMEHAALIMHM [OJDKHBI COLEPXKATh CIEMyIOIne
00s13aTebHbIe PEKBU3UTHL:

obo3HaueHne Buja JIOKadbHOTO axkTa, MECTO W JaTy IIPHUHATHA, €ro
HaiMEHOBaHMe, TEKCT, COOTBETCTBYIOIINY €r0 HaMMEHOBAaHUIO U COIEPIKALIUM
yKa3aHWe Ha BHI, HAUMEHOBAaHWE U NaTy IPUHATHA IPaBUJ WIM UHCTPYKIIHH,
HOPMBI KOTOPBIX Pa3bsCHSIOTCS, KOHKPETHU3UPYIOTCS HIM OETAIU3HPYIOTCS
METOJUYECKAMH PEKOMEHIAIMSIMA; JTOJDKHOCT, (DaMUNKs, WHHULIMAIBl JIMLA
(JTHIT), COCTaBUBIINX METOANYECKIAE PEKOMEH IALIUN.

7.9. [TIlporpamMMmbl ¥ IIJIaHBl JOJDKHBL  COZEPXKATh  CIEAYIOIIHE
o0s13aTeIbHbIe PEKBU3UTHI:

obo3HayeHHWe BHJA JIOKAJBHOTO aKTa; MeCTO U JaTy IpHHATHS,
HaVMEHOBaHME M TEKCT JIOKAJbHOIO aKTa, COOTBETCTBYIOIIHE  €ro
HalMEHOBAaHHUIO.

7.10. JlomkHOCTHasT MHCTPYKIMs paboOTHHKa [OJDKHA  COAEPXKaTh
CJIeyIOLIUE Pa3Iebl:

oOlIpe IIOJIOKEHHS; OCHOBHBIE 3aJladd, IpaBa, MPENOCTABIAEMEIE
pabOTHHUKY ¥ ero O0S3aHHOCTH; OTBETCTBEHHOCTh 334 HEKA4YeCTBEHHOE



¥  HECBOGBPEMEHHOE  BEHINIONHEHWe  (HEHCIIONHEeHHWe)  00A3aHHOCTEH,
IpeyCMOTPEHHBIX TOJKHOCTHOM HHCTpYKIUel; TpeboBaHNsA K paOOTHHUKY.

7.11. Ilpu moarotoBke JIOKAINBHBIX aKTOB, PETYIHPYIOIINX COLAATBHO-
TPYdOBBIe OTHOIICHHUS (HampuMep, KOJUIEKTUBHBEIA JOrOBOp, IIpaBHiIa
BHYTPEHHErO0 TPYHOBOTO pacHopsiika U Jp.) CIedyeT PyKOBOIACTBOBATHCS
PEKOMEHIallIMHU O HUX.

7.12. Cpenu JIoKalbHBIX aKTOB YUPEXIEHHS BBICUIYIO FOPHIANYECKYIO
cuiy uMmeeT YcTaB YupexzaeHus. [losroMy HOpHHUMAaeMele B Y4YpPeXICHHS
JloxanbHBIE aKThI HE JTOJDKHBI IPOTUBOPEUUTH €0 Y CTaBy.

8. lokymeHTaus

8.1. JIokaJIbHBIE aKThI IIPOXOIAT MPOLENYPY PETUCTPALIUH B CIIEIUATIBHBIX
KypHajax.

8.2. OO0s3aTenpbHOM pErucTpalyy I[OANEXAT IIOJIO0XKEHHA, IIpaBuia,
HHCTPYKIIAH, IIPAKA3El M PACIOPSDKEHUS AUPEKTOpa Y UpeXKIECHUEM.

8.3. PerucTparus moyo>KeHUM, NMpaBUl U HHCTPYKIHM OCYIIECTBIAETCS
HE IIO3[HEee MOHS WX YTBEPXICHUS AUPEKTOPOM YUpPEXKIEHHs, IPHUKA30B
U PaCIOPSDKEHUH TUPEKTOPOM Y UpPEKICHUS - He M03AHEE JHA MX HU3JaHH.

9. HOpHIIOK BHECEHHUS U3MEHEHHUM U ,IIOHOJIHCHHIZ B HOPMATHUBHBIC JIOKAJIbHBIC
aKThI

9.1. B gefictByromue B YupexaeHud JloKambHBIE aKTBI MOTLYT OBITH
BHECEHBI U3BMEHEHUS U JIOIIOJIHEHU.

9.2. IlopsnoK BHECEHUS HM3MEHEHWM U NONOIHEHWH B JIOKaILHEIE aKTHI
VYupekaeHus onpenensercss B caMux JIOKaJIBHBIX aKTax. B oCTalbHBEIX ciydasx
M3MEHEHMS U JOTOJTHEHHUS OCYIIECTBIIIOTCS B CIEAYIOIIEM ITOPSIIKE:

9.2.1. BHecenune U3MEHEHUM U JIOMOJHEHUN OCYLIECTBIISIETCS B IIOPSIIKE,
yCTaHOBJIEHHOM B JIokallbHOM akTe, Ha OCHOBaHHHM KOTOPOI'O BHOCSTCS
M3MEHEHHUS;

9.2.2. IaMeHeHUS U NOTIOTHEHUA B JIOKaIbHEIE aKTEL:

IIOJIOXKEHHS, IIPUHATEIE 0e3 coracoBaHUSA C OPraHOM IOCYJapCTBEHHO-
OOIIECTBEHHOI0 YIpaBlIeHHs (caMOyIpaBleHUs), IpaBUila, MHCTPYKIHH,
IIpOrpaMMbl, IUIaHBI, PEIIEHUs, IPUKa3bl M DPACIOPKEHHsS IUPEKTOpa
VupexaeHus, BHOCSTCS IIyTeM U3[aHWs IIpUKa3a AMPEKTOpa YUpeKICHUS
0 BHECEHMHY U3MEHEHHUH WIH JOIOJIHEHUN B JIOKAJIbHBIM HOPMATUBHEIN aKT;,

9.2.3. l3MeHeHHMS ¥ JONOJHEHHS B IIOJIOXKEHUSA, NOPUHATHIE IIOCIE
COIVIACOBAHMA C OpPraioM TOCYJapCTBEHHO-OOIIECTBEHHOIO YIPaBJICHHUS
(caMoyIIpaBIIeHH s ), BHOCSTCS ITyTeM W3JaHUs NpHKa3a JUPEKTOpa Y UpexIeHUs
O BHECEHWM U3MEHEHMM wWiud pJomoiHeHud B  JIOKaNbHBEIM aKT C
IIpEIBapPUTENILHBIM IIOJyd€HHEM OT HET'O COIVIacHs.

9.3. M3MeHeHus U MOINOJHEHWUs B JIOKaIBHBIM aKT BCTYNAlOT B CHIY
C JaThl, YKa3aHHOM B MpUKa3e O BHECEHUM W3MEHEHWHM WM [OIOJHEHUA
B JloKkampHBIA aKT, a B Cllydae OTCYTCTBHs yKa3aHHd B HEM MHaTkl - TIO



HUCTeYeHWH 7 KaJICHOAPHBIX OHEM C [aThl BCTYIUICHUS IIPHKa3a O BHECEHHUH
U3MEHEHUN WIN IOMONHEeHUH B JIOKanbHEIN aKT B CHITY.

9.4. V3meHeHWs U [ONOJMHEHWS B IMpeNIucaHus U TpeOoBaHHUI,
IIPOTOKOJIBI U aKTbl, METOAWYECKHe pEeKOMEHIAallUW, akKThl O IIPU3HAHUU
JloKaNbHBIX aKTOB YTPaTUBIINMH CHILY, HE BHOCSTCS.

10. 3akIrouYUTEIEHOE TOJI0KEHUE

10.1. Hacrosimee Ilonoxenue npuHUMAETCs ¢ y4€TOM MOTHUBHAPOBAHHOIO
MHEHUS IIPECTaBUTEIBHOTO OpraHa Y YpexXIeHNUs.

10.2. TlonoxeHre BCTyIaeT B CUILY C JaThl €r0 YTBEPKICHUS TUPEKTOPOM
YupexneHus.

10.3. ITonoxxeHne yTpaurBaeT CHIy B Ciydae IIPpUHATHSA HOBOro IlomoxxeHus
0 JIokanbHBIX aKTax.

10.4. Bompocel, He yperylupoBaHHBIE HacTOAWMM llonoxeHuem,
oAjeXXaT  yperyaupoOBaHHUIO B COOTBETCTBUM C  JIEHCTBYIOIIUM
3aKoHOZaTenbcTBOM Poccuiickoil @eneparuu, ¥YcTaBoM YUpexXIeHUsS U WHBIMU
JIoKanpHBIMH aKTaMHU Y UpeKICHUA.
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